
Management, Entrepreneurship, and Business 
Administration Internship Opportunities – Fall 2023 

The following information covers multiple internship opportunities for students.  It is 
completely up to you as the student to contact the individual listed and discuss with them the 
potential to intern with their firm.  Once you have finalized your Internship Application and 
have the employer complete the Employer Data Sheet, which can be found at 
http://www.mtsu.edu/management/internship.php and submit them to Dr. Shanine via email 
at Kristen.Shanine@mtsu.edu. You are welcome to contact Kristen.Shanine@mtsu.edu or  
Deborah.Roberts@mtsu.edu to discuss the internship requirements of the program as a whole. 

In addition to the below-listed internships, you can always visit MTSU’s career development site 
for additional opportunities.  Handshake is MTSU’s online recruiting database for professional 
entry-level positions and paid internships that prepare students for professional career fields.  
Handshake is the first place employers connect with our students campus-wide and positions 
are continually updated. 

https://mtsu.edu/career/handshake.php 
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The Tennessee Small Business Development Center 

At 

Middle Tennessee State University 
 

 

 Internship Opportunity  
 

The Tennessee Small Business Development Center (TSBDC) at MTSU is solici�ng interns for the 
upcoming semester. TSBDC interns will assist in a range of business-oriented func�ons while working 
with poten�al and current business owners in Middle Tennessee.  

Interns will work under the guidance of a business counselor and will perform ac�vi�es including, but 
not limited to, general research, business plan development, business plan review, opera�ons analysis, 
financial analysis, market plan development, good and service por�olio analysis, logis�cs and supply 
chain analysis, crea�on of training materials, and presenta�on of recommenda�ons to clients.   

This is a paid internship and will require fi�een to twenty hours per week, on a sta�c schedule.  This 
internship is open to juniors and seniors in the Jones College of Business. Work is done in-person at our 
loca�on in the Rutherford County Chamber of Commerce (3050 Medical Center Parkway, Murfreesboro, 
TN 37129). 

Interested students should submit résumés and cover leters to Walter Cas�llo (wcas�llo@tsbdc.org). 
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UNITED WAY OF RUTHERFORD AND CANNON COUNTIES 
MARKETING & COMMUNICATIONS INTERNSHIP 

POSITION SUMMARY: The staff at United Way of Rutherford and Cannon Counties seeks an intern to 
assist in activities related to marketing, communications and digital media.  The ideal candidate is a self-
starter, organized, and detail-oriented with strong interpersonal skills.  Internship is paid, offering in-office 
and applied experience as well as academic credit for internship where this applies. 

PRIMARY DUTIES AND RESPONSIBILITIES: 
• Assists with digital and print communication efforts, including design, writing, and printing
• Develops visual components for social media and website, specifically graphics, photos and videos
• Communicates with community members, guests, etc. about United Way’s mission, programs, and

events
• Serves as a representative of United Way at community events and activities
• Plays a role in the development and execution of short and long-range goals and strategies for United

Way

QUALIFICATIONS: 
Candidate must be a college student available approximately 15-19 hours per week between the hours of 
8:30 AM and 5:00 PM as well as available for occasional after-hours events. Students majoring in mass 
communications, marketing, communication studies, business administration, or a related field preferred. 

OTHER SKILLS: 
• strong interpersonal and problem-solving skills
• highly developed organizational and planning skills
• highly developed oral and written communication skills
• extremely detail-oriented
• ability to handle multiple projects and tasks simultaneously
• proficient in Microsoft Office, Adobe software and/or Canva
• basic to advanced photography and videography skills for digital media
• aptitude with various social media platforms like Facebook, Instagram, LinkedIn

WORK ENVIRONMENT: Position is in an office setting that involves everyday risks or discomforts that 
require normal safety precautions. Frequent off-site meetings and events are also a component of this 
position.   

*The above statements are intended to describe the general nature and level of work being performed by
individuals in this position. They are not intended to be an exhaustive list of all duties, responsibilities, and
skills of personnel so classified.

TO APPLY: Please send your cover letter and résumé to Haley Adams haley.adams@yourlocaluw.org. 
Priority will be given to résumés submitted by August 11, 2023. 
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Development Intern-Fall 2023 

Department: Development 

Reports To: Donor Relations Manager 

Semester: Fall 2023 

Internship Description: 
Cheekwood Development Internships are designed for undergraduate students or recent graduates 
seeking experience at a non-profit arts and cultural organization. The intern will be exposed to all areas of 
fundraising including individual, corporate, and institutional (foundation and government) giving. The 
Donor Relations Manager focuses on stewardship of individual donors via different communication 
strategies. Additionally, this job will assist in executing multiple events that serve as benefits for donors of 
varying levels. This internship is ideal for individuals wishing to gain experience in fundraising and/or 
nonprofit administration. 

Responsibilities: 
 Assist with in-person summer events including, but not limited to, preparation, RSVP tracking, set-

up, and breakdown.
 Support plans for the annual fall fundraising event including, but not limited to, purchasing

supplies, managing design and printing deadlines, and tracking expenses with careful attention to
detail.

 Assist with the entire Individual Giving team’s weekly and monthly mailing efforts, including event
invitations, acknowledgement letters, and membership card distribution.

 Track and manage opportunities for Cheekwood’s Tribute and Memorial gifts program.
 Complete administrative tasks and duties for the department
 Complete additional tasks as directed.
 Assist with Prospect Research and Data Analytics to help identify potential new donors.

Hours/Time Commitment: 

15-20 hours/week for up to 16 weeks

Education: 
Junior or Senior at the undergraduate level, or recent graduate from an accredited university 
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Area of Study: 
Art History, Business, English, History, Non-Profit Management, or related field 

Compensation: $15.00 hourly 

Application Requirements: Interested applicants should submit a letter of interest with their resume, and 
a list of 3 references, at least one academic. Start dates may vary based upon department needs and 
schedule. To apply: https://cheekwood.org/about/join-our-team/. All interns will be required to undergo a 
background check. 

Cheekwood is an equal opportunity workplace 
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Retail Ecommerce Intern-Fall 2023 

Department: Retail 

Reports To: Director of Retail 

Semester: Fall 2023 

Internship Description: 
The Cheekwood Retail Department is seeking an intern to assist in the development and management of 
our ecommerce site. This person would be responsible for product photography, photo editing, writing 
product descriptions, fulfilling orders and inventory management.  

Responsibilities: 
• Product Photography & Photo Editing

o Take multiple photos of products, showing different angles and lighting.
o Style product photos for use on website and social media
o Edit photos to match aesthetic of current product photography.

• Copywriting
o Write accurate and engaging product descriptions for Item Pages
o Record proper dimensions of items and load into backend of ecommerce site.

• Inventory Management & Shipping
o Track inventory of online items and keep website counts up to date.
o Remove items from sales floor once sold, pack and ship via USPS.

• Customer Service
o Respond to any online inquiries regarding order status, promo codes or payment issues

• Marketing
o Develop social media content for retail team that links to items being sold online.
o Provide Marketing Team with weekly content for emails and social media.

Qualifications: 
• Knowledge of basic photography principles, lighting, and basic photo editing (Photos will be taken

using digital camera and/or smartphone). Intern is welcome to use their own camera if preferred.
• Excellent written communication skills
• Eye for design and attention to detail
• Familiar with SharePoint, OneDrive and able to work on a PC.
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Physical Demands: The physical demands described here are a non-exhaustive list of those that must 
be met by an employee to successfully perform the essential functions of this position. Reasonable 
accommodation may be made to enable individuals with disabilities to perform essential functions. 

While performing the duties of this job, the employee is regularly required to handle, feel, talk and 
hear. The employee is frequently required to stand, walk, and reach with hands and arms above the 
shoulder. The employee is occasionally required to sit and stoop, kneel, crouch or crawl. The employee 
must regularly lift and/or move up to 10 pounds and occasionally lift and/or move up to 50 pounds. 

Work Environment: The work environment characteristics described here are representative of those 
an employee encounters while performing the essential functions of this job. Reasonable 
accommodation may be made to enable individuals with disabilities to perform the essential functions. 
While performing the duties of this job, the noise level in the work environment is usually low to 
moderate.  

Hours/Time Commitment: 
Minimum 15 hours/week for up to 16 weeks 

Education: 
Sophomore or above at the undergraduate level, or graduate student from an accredited university 

Area of Study: 
Ecommerce, Retail Management, Entrepreneurship, Marketing, Fashion Merchandising, Photography or 
Business.  

Compensation: $15.00 hourly 

Application Requirements: Interested applicants should submit a letter of interest with their resume, and 
a list of 3 references, at least one academic. Start dates may vary based upon department needs and 
schedule. To apply: https://cheekwood.org/about/join-our-team/. All interns will be required to undergo a 
background check. 

Cheekwood is an equal opportunity workplace 
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FSD Intern Position: Training and Development 

Company Overview: 
Firestone Direct is a leading organization in the automotive industry, specializing in high-quality tires and 
automotive services. With a strong commitment to customer satisfaction and continuous improvement, we strive 
to provide exceptional products and services to our valued clients. 

Position Overview: 
We are seeking a motivated and passionate intern to join our team as a Training and Development Intern. This 
internship will provide an excellent opportunity to gain practical experience in the field of training and 
development while working with a dynamic and dedicated team. The intern will play a vital role in assisting with 
various training initiatives and contribute to the overall growth and success of our organization. This is an unpaid 
internship; however, we offer the opportunity to earn credit hours 

Responsibilities: 
- Collaborate with the Training and Development team to design, develop, and update training materials,

presentations, and resources.
- Assist in the coordination and logistics of training programs, including scheduling, and participant

communications.
- Conduct research on industry best practices and emerging trends in training and development to enhance

the effectiveness of our programs.
- Support the creation and maintenance of training documentation, including training manuals, guides, and

job aids.
- Assist in organizing and facilitating training sessions and workshops, ensuring a smooth and engaging

learning experience for participants.
- Help evaluate the effectiveness of training programs through data collection, analysis, and feedback

surveys.
- Contribute to the design and implementation of training initiatives.
- Collaborate with subject matter experts to gather content and ensure training materials align with

organizational objectives and standards.
- Stay updated on the latest advancements in training technologies and recommend innovative approaches

to enhance learning experiences.

Qualifications: 
- Currently enrolled in a relevant Bachelor's or Master's degree program, preferably in Human Resources,

Organizational Development, Psychology, or a related field
- Strong passion for training and development, with a desire to learn and grow in the field.
- Excellent verbal and written communication skills, with the ability to convey information clearly and

concisely.
- Detail-oriented mindset with strong organizational and time management skills.
- Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint) and familiarity with e-learning platforms

and authoring tools is a plus.
- Demonstrated ability to work effectively in a team environment, collaborating with diverse stakeholders.
- Strong research and analytical skills, with the ability to gather information and present findings in a

structured manner.
- Adaptability and willingness to take on new challenges in a fast-paced environment.
- Possess a functional and reliable computer with internet access to effectively perform job responsibilities.
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How to Apply: 
To apply for this internship opportunity, please submit your resume, a brief cover letter highlighting your 
interest in training and development, and any relevant academic or professional experiences. Send your 
application to fletcherkyera@bfusa.com. We will review applications on an ongoing basis and contact 
candidates for interviews. 

Note: Firestone Direct is an equal opportunity employer committed to diversity and inclusion in the workplace. 
We encourage applications from individuals of all backgrounds and experiences. 

We appreciate your interest in joining Firestone Direct and look forward to reviewing your application. 

8/28

mailto:fletcherkyera@bfusa.com


  
Contact Rebecca Dunaway, executive director at bdunaway@honeyhillhc.com for more information. 
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Email: Mark@OnYourMarkTransportation.com 
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SOCIAL MEDIA INTERN JOB DESCRIPTION
Internship Description 
We are looking for a social media intern to join our team. The internship pay is 
commissioned based and the pay is $3,500 per Trucking Company that signs a 
1-year  advertising package. This amount is based on a team of 3 people. The
number of the selected Trucking Companies targeted is 150-200. All have
demonstrated an interest in advertising with CDLVET. The internship is remote
and requires 15-20 hours per week or more depending on the workload of a
certain week. The ideal candidate will have experience in managing Twitter,
TikTok, Linkedin, YOUTUBE and Facebook feeds and be enrolled in an
undergraduate or graduate degree program in communications or marketing.
Our social media/marketing internship provides an opportunity for students to
gain practical experience with a growing Truck Driver Recruiting Website, and
the potential to earn six figures and create a permanent position within the
company.  In addition, the interns will have an opportunity to work on our next
Truck Driver Recruiting website (CDLWOMEN.com) at the beginning phase. And
enjoy the same generous pay scale as mentioned above with the added
benefit of a transferable customer base.
Responsibilities 

• Help execute a strategy for the company’s Twitter, Facebook, YOUTUBE,
Linkedin, and TikTok accounts

• Help develop a written promotional package and sponsorship packages
• Monitor social media and website analytics
• Establish a presence on Social Media channels and grow a brand
• Website changes, additions, developing marketing strategies, marketing

campaigns
• Talking and meeting with Trucking Company’s upper

management/marketing teams via Zoom/phone calls
• Using social media channels to bring in traffic from the

Military Communities
• Demonstrating the advantages of advertising with CDLVET.com to

Trucking Companies (leads and contacts provided)
Requirements 

• Working knowledge of Twitter, Facebook VIDEO, YOUTUBE, Linkedin, TikTok,
and some web design

• Enrolled in an undergraduate or graduate degree programs in
communications, marketing, and web development
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• Understanding of basic social media analytic measurements
• Excellent verbal and written communication skills
• Ability to handle a flexible work schedule based on workload
• Can work very well as a team player

Benefits Of This Internship 
• Practical experience developing and creating social media branding with

current social media techniques and platforms
• Mentoring with a website owner that has 37 years of experience in the

Trucking Industry
• Opportunity to help grow a brand
• Potential to earn six figures
• Potential to earn a permanent position with the company
• Internship pay is incentive and commissioned-based and pays $3500

(Team of 3) for every Trucking company that purchases one year of
advertising

• The Team receives credit and is paid for every Trucking Company even if
Trucking Companies sign up on their own without contact from Team
members

• Pay is based on a team of three ($3500 or $1,166 each)per sale and can
be drawn immediately

• Opportunity to work on the next upcoming Truck Driver Recruiting Website
for Women, CDLWOMEN.com

• Benefits of taking on a leadership role and growing with the company
• Opportunity to become the company’s marketing director and appear in

news articles, radio, and on-air
• Monetary Benefits of having transferable customers from CDLVET.com
• Benefits of creating a permanent position within the company

Thanks, 
MJ 

MJ Rader 
Owner CDLVET 
Business: 615-752-9685 
https://www.cdlvet.com 
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Job Description: 
Are you looking for an opportunity to grow as a leader in an environment where you are constantly in 
motion? How about learning and understanding a complex business from the ground up? Does leading a 
team to a goal interest you? If so, we have a program built just for you as a retail management intern! 
Our retail management intern will work closely with managers and Team Members to learn the many 
functions within our locations to include restaurant, tire care and retail operations. The 10-week 
program is designed to get you onto the sales floor where you will provide exceptional customer 
service, drive sales through effective merchandising, and learn how to lead a team while earning $15 
per hour. You will also have the ability to work closely with management to explore the many 
opportunities Love’s presents for a career in retail management. 

About You: 
· Junior or Senior class standing preferred
· Desire to pursue a career in leadership or retail or restaurant management
· Strong problem solving, decision making and financial analysis skills
· Strong verbal and written communication skills, time management and delegation skills, organization
skills, can-do attitude, sense of urgency, and strong work ethic.
Love’s Travel Stops & Country Stores is the industry leader in “highway hospitality”. Our approximately
500 locations are a warm, welcoming and ever-evolving space where guests are inspired to get what
they need to enjoy life—for less. This unmatched shopping experience is cultivated by our store leaders
who train, guide and support their teams.

BACKGROUND CHECKS: All offers of employment may be conditioned on receipt of a background check 
report and/or drug screen that is acceptable to Love’s. 

SKILLS AND PHYSICAL DEMANDS: 
• Skills:
o  Hard Skills: Ability to learn and operate all facility equipment including computers, restaurant and tire

care equipment
• Soft Skills: Good verbal and written communication skills, time management and delegation skills,

organization skills, can-do attitude, sense of urgency, and strong work ethic.
• Typical Physical Demands:
o  Regularly required to talk and hear.
o Requires standing and walking, with some bending, kneeling, stooping, crouching, crawling, and climbing
o  Occasional light lifting not over 50lbs
o  Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral

vision, depth perception and ability to adjust focus.

WORK ENVIRONMENT: While performing the duties of this job, the employee may be exposed to
outdoor elements in all seasons. Occasionally, the employee will also be exposed to fumes and particles,
moving mechanical parts and vibration. The noise level in the work environment and can be loud at
times. While performing the duties, the employee is frequently exposed to dirt, dust, grime, grease, oil,
gas, high-concentrated cleaning solutions, and human waste.

TRAVEL REQUIREMENTS: No travel is expected for this position.

I recommend reviewing our Management Career Guide prior to your interview. It is 
attached to this email. 

---------ADDITIONAL INFORMATION--------- 
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Here is a link to the Love's YouTube Channel 

We also have a presence on all social media platforms as well.  You can reach those 
here:  LinkedIn / Facebook / Instagram / Twitter 

The below links will provide you with a more in-depth look at what our Love's Profit Sharing Program 
has to offer. 

Introduction to Love's Shares 

Kirk's Love's Shares Story 

Here is a video dedicated to explaining our Core Values  

Finally this short video gives you a small glimpse of the "Origin Story" of the Love's organization 

Thanks, 

Brad Holifield 
Divisional Talent & Acquisition Manager 
Love's Travel Stops & Country Stores 
Phone : (870) 219-4057 
Office: (405)  847-2196 
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Zach Griest, Broker | Founder
727-692-6578
hello@zachtaylorrealestate.com
1500 Medical Center Pkwy Ste. 2E Murfreesboro TN

Position Overview: Admin Intern
We are seeking a dynamic and highly motivated Executive Assistant Intern to join our real estate
brokerage team. As an integral part of our organization, you will play a crucial role in supporting the
operational and administrative functions of our brokerage. Your primary responsibilities will include
assisting with agent licenses, managing onboarding paperwork, monitoring expiration dates and
insurance, coordinating training sessions, organizing events, and contributing to the overall maintenance
of our office and paperwork.

Key Responsibilities:

1. Agent License Management:
a. Assist in maintaining accurate records of agent licenses and certifications.
b. Coordinate the renewal process by ensuring timely submission of required

documentation.
c. Communicate with agents to gather necessary information for license updates.
d. Monitor expiration dates for licenses, certifications, and insurance policies.
e. Coordinate with agents to ensure timely renewal and compliance with insurance

requirements.

2. Onboarding Paperwork:
a. Facilitate the onboarding process for new agents by preparing and distributing necessary

paperwork.
b. Collect and review completed paperwork to ensure accuracy and compliance.

3. Training and Events:
a. Schedule and organize training sessions for agents, including arranging training materials

and facilities.
b. Assist in coordinating events and workshops, handling logistics and communications.
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4. Administrative Support:
a. Provide administrative support to the office, including answering phones, responding to

emails, and handling inquiries.
b. Assist in managing office supplies, equipment, and general upkeep of the office

environment.

5. Document Management:
a. Maintain organized and up-to-date records of important documents, contracts, and

agreements.
b. Assist in preparing and proofreading various documents, presentations, and reports.

6. Calendar Management:
a. Manage calendars for key team members, scheduling appointments, meetings, and

events.

7. Communication:
a. Communicate effectively with agents, clients, and team members to facilitate seamless

operations.

8. Task Prioritization:
a. Prioritize tasks effectively, demonstrating strong organizational skills and attention to

detail.

Qualifications:
- Currently enrolled in a relevant degree program or recent graduate in business administration,

real estate, or a related field.
- Strong organizational skills and the ability to manage multiple tasks concurrently.
- Excellent communication skills, both written and verbal.
- Proficient in Google Workspace (Google Docs, Google Sheets, PowerPoint, Gmail).
- Detail-oriented with a high level of accuracy in data entry and document management.
- Self-motivated, proactive, and able to work independently as well as in a team.
- Prior experience in real estate or administrative roles is a plus.

Benefits:
- Paid Internship
- Opportunity to gain hands-on experience in a fast-paced real estate brokerage environment.
- Exposure to various aspects of real estate operations and administration.
- Mentorship and guidance from experienced professionals in the industry.
- Networking opportunities with agents, clients, and industry partners.

If you are a dedicated and organized individual looking to contribute to a dynamic real estate brokerage
team, we encourage you to apply for this Executive Assistant Intern position. Your role will be
instrumental in ensuring the smooth functioning of our operations while gaining valuable insights into the
real estate industry.
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Zach Griest, Broker | Founder
727-692-6578
hello@zachtaylorrealestate.com
1500 Medical Center Pkwy Ste. 2E Murfreesboro TN

Position Overview: Recruiting and Sales Intern
We are seeking an ambitious and driven Recruiting and Sales Intern to join our real estate brokerage
team. In this role, you will play a critical part in the growth of our agent network by actively recruiting new
agents, developing and managing recruiting and sales funnels, maintaining a comprehensive leads
database, and providing support to the managing broker in daily operational tasks. If you have a passion
for real estate, exceptional communication skills, and a knack for relationship-building, this internship
offers a unique opportunity to gain hands-on experience in both recruiting and sales within the real estate
industry.

Key Responsibilities:

1. Agent Recruitment:
a. Identify and target potential agent candidates through various channels, including online

platforms, networking events, and industry associations.
b. Initiate contact with potential candidates, present the brokerage's value proposition, and

provide information about joining our team.

2. Recruiting and Sales Funnels:
a. Create, implement, and manage effective recruiting and sales funnels to streamline the

process of attracting, nurturing, and converting leads into agents.
b. Develop and refine strategies to optimize the conversion rates at each stage of the

funnel.

3. Leads Database Management:
a. Build and maintain a comprehensive database of leads, prospects, and potential agents.
b. Regularly update lead information, track interactions, and manage follow-up activities.
c. Monitor and analyze the effectiveness of recruiting and sales strategies using data and

metrics.
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d. Provide regular reports and insights to the management team to drive continuous
improvement.

4. Collaboration with Managing Broker:
a. Assist the managing broker with daily operational tasks, including administrative support,

document preparation, and scheduling.
b. Contribute to the coordination of team meetings, training sessions, and events.

5. Relationship Building:
a. Cultivate strong relationships with potential agents through effective communication,

follow-up, and personalized engagement.
b. Collaborate with the team to ensure a seamless onboarding experience for new agents.
c. Attend industry events, seminars, and networking functions to establish the brokerage's

presence and expand the agent network.
d. Represent the brokerage in a professional and positive manner at all times.

Qualifications:
- Enrolled in a relevant degree program, preferably in business, marketing, real estate, or a related

field.
- Strong interest in real estate, sales, and agent recruitment.
- Excellent interpersonal and communication skills, both written and verbal.
- Familiarity with CRM software and lead management tools is a plus.
- Self-motivated and results-driven, with the ability to work independently and collaboratively.
- Attention to detail and strong organizational skills.
- Proficient in Google Workspace (Google Docs, Google Sheets, PowerPoint, Gmail).

Benefits:
- Paid Internship
- Opportunity to earn recruiting bonuses
- Valuable exposure to real estate recruiting and sales processes.
- Hands-on experience in building and managing leads databases and sales funnels.
- Mentorship and guidance from experienced real estate professionals.
- Opportunity to contribute directly to the growth and success of the brokerage's agent network.

If you are a proactive, goal-oriented individual with a passion for real estate and sales, we encourage you
to apply for this Recruiting and Sales Intern position. This role offers a unique blend of recruiting, sales,
and operational experience in the dynamic real estate industry, providing you with a solid foundation for
your future career endeavors.
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